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Om vi inte aktivt inkluderar,
kommer vi oavsiktligt exkludera.
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Resurser och hjalpmedel



Begar ett tillgangligt e-postmeddelande

Informera mottagare att du vill fa innehall som ar anpassat for personer med
funktionsnedsattningar.

1. Fran Outlook Desktop, valj Arkiv > Info och sedan under
Kontoinstallningar klicka pa lanken under Oppna det har
kontot pa webben.

2. Fran Outlook pa webben valjer du Ikonen for Installningar
> Visa alla Outlook-installningar > Allman >
Tillganglighet.

3. Kryssa for utan ‘Be avsandare skicka innehall som ar
anpassat for hjalpmedel.’

ENG: Make your Outlook email accessible to people with disabilities.

SV: Gor ditt Outlook e-postmeddelande tillgangligt fér personer med funktionsnedsattningar



https://support.microsoft.com/en-us/topic/make-your-outlook-email-accessible-to-people-with-disabilities-71ce71f4-7b15-4b7a-a2e3-cf91721bbacb
https://support.microsoft.com/sv-se/topic/g%C3%B6r-ditt-outlook-e-postmeddelande-tillg%C3%A4ngligt-f%C3%B6r-personer-med-funktionsneds%C3%A4ttningar-71ce71f4-7b15-4b7a-a2e3-cf91721bbacb

Gor din Windows 10 enklare att anvanda

Gor datorn mer tillganglig med bara nagra snabba steg, klicka Windows-knappen och U

Anvand datorn utan bildskarm.
Med Skarmlasaren kan du spela upp ljudbeskrivningar for element
pa skarmen, t.ex. text och knappar.

Zooma din skarm
Med Forstoringsglaset kan du gora innehallet pa skarmen storre eller
anvanda hdgkontrastlage.

Anvand musen
Andra pekarens storlek eller farg

Andra fargfilter
fargfilter andrar fargpaletten pa skarmen och kan hjalpa dig att skilja
mellan saker som endast skiljer i farg.

Gora datorn enklare att anvanda (microsoft.com)



https://support.microsoft.com/sv-se/windows/g%C3%B6ra-datorn-enklare-att-anv%C3%A4nda-1c313f8f-8bc3-4e1c-c1c8-efe173a94845

Kortkommando i Windows

Kortkommandon ar desamma i hela operativsystemet oavsett version.

Keyboard shortcuts in Windows.

Ytterligare kortkommandon

Keyboard shortcuts in apps (microsoft.com)

Use a screen reader and keyboard shortcuts with Office apps (microsoft.com)

Windows kevboard shortcuts for accessibility (microsoft.com)



https://support.microsoft.com/en-us/windows/keyboard-shortcuts-in-windows-dcc61a57-8ff0-cffe-9796-cb9706c75eec#ID0EBD=Windows_10
https://support.microsoft.com/en-us/windows/keyboard-shortcuts-in-apps-139014e7-177b-d1f3-eb2e-7298b2599a34
https://support.microsoft.com/en-us/topic/use-a-screen-reader-and-keyboard-shortcuts-with-office-apps-4aba5a56-f80c-4a6b-a584-d0f415471617?ui=en-us&rs=en-us&ad=us
https://support.microsoft.com/en-us/windows/windows-keyboard-shortcuts-for-accessibility-021bcb62-45c8-e4ef-1e4f-41b8c1fc87fd

Kortkommando i Office program
Office 2016, Microsoft 365 for home, Office 2016 for Mac Office for business

Use a screen reader and keyboard shortcuts with Office apps.



https://support.microsoft.com/en-us/topic/use-a-screen-reader-and-keyboard-shortcuts-with-office-apps-4aba5a56-f80c-4a6b-a584-d0f415471617?ui=en-us&rs=en-us&ad=us

Kontrollera tillganglighet

Analysera ditt material for att skapa mer tillgangligt innehall

1. Fran Power Point Desktop, valj Granska >
Kontrollera Tillganglighet

Forbattra tillgangligheten med Tillganglighetskontroll. (microsoft.com)



https://support.microsoft.com/sv-se/topic/f%C3%B6rb%C3%A4ttra-tillg%C3%A4ngligheten-med-tillg%C3%A4nglighetskontroll-a16f6de0-2f39-4a2b-8bd8-5ad801426c7f?ui=en-us&rs=en-ie&ad=ie

Punktskriftsskarmar som stods i Windows 10
Windows 10

Ga hit for att se lista pa punktskriftsskarmar som
stods: Bilaga C: Punktskriftsskarmar som stdds
(microsoft.com)



https://support.microsoft.com/sv-se/windows/bilaga-c-punktskriftssk%C3%A4rmar-som-st%C3%B6ds-65c40265-8aa6-9b53-9bc8-8a7a87e5dd8a

Accessibility Insights

Solve accessibility issues before
they reach your customers

Web Windows Visual Helper Dedicated Tests

Extension for Chrome and Windows application to run Quickly spot accessibility » Run FastPass to catch most
Microsoft Edge Insider to accessibility testing on other errors with visualizations common accessibility issues

run accessibility testing on Windows applications and learn how to fix issues « Verify Ul Automation properties
webpagfes and web Learn about Accessibility with simple guidance with Live Inspect

applications Insights for Windows

* Investigate contrast ratios using

Learn about Accessibility Color Contrast Analyzer

Insights for Web



https://accessibilityinsights.io/docs/en/web/overview
https://accessibilityinsights.io/docs/en/windows/overview

Avancerad Lasare
Inbyggt i Office 365 for att forbattra lasning och skrivning

Search or type a command

Favorites

B #ryscascence 34 E Physical Science 9A > General * -

:: General Conversations  Files Class Notebook  Assignments =+
- Lando 909 AM
Physical Science 9B t Sy

J:) Can someane explain how they got the right answer for the second challenge question? For some reason | keep getting a
negative acceleration, but I know that the cart in motion should be accelerating not decelerating. 1 used F=m/a and solved
Physical Science 9C for a and then nlunaed in the values for E and m. Not cure what's anina wrnna. Died vou dn ather stenc tn <alue for the
See more
I d ° k- I I Meetings Ecology 9A * Jusn Alsnls 918 AWM e [ 12 @
I l l p rove rea I n g S I S e I'm having the same problem. Mr. Hernandez, Can we review this one in class tomormow?
Ecology 98 ver

« Reply

Learning Tools help to improve reading
skills by assisting decoding, fluency, and B et Pete ot recing n Asgrant 1t e ko v qstions
comprehension @t

I'm not sure that | understand the section about Kinematics. Can you explain that further in class tomomrow?

& Reply

Pablo Hernandex 905 AL

Hi class! Today we are going to be talking about the process for creating your experiements that we will be presenting to the class
one month from today. In your small groups, please spend the next 10 minutes discussing possible topics for your project and we
will share your top three with the class.

5 replies from Franz, Giselle, and Inna

Send a message b

Join or create a team = A & O @M B S -
4 & =

How to find Learning Tools



https://support.microsoft.com/en-us/topic/learning-tools-eff7f7e3-7e21-42f0-a6f1-da7027f98261?ui=en-us&rs=en-us&ad=us#ID0EBD=Immersive_Reader

Seeing Al

Seeing Al ar en gratis iOS app som berattar varlden omkring dig. Finns ej pa svenska.

Short Text: Laser upp text sa snart den visas framfér kameran
Documents: Ger ljudvagledning for att fanga en utskriven sida korrekt och laser upp text.

Products: Ger ljud pip for att hjalpa till att hitta streckkoder och skannar dem sedan for att
identifiera produkter.

Person: Kanner igen vanner och beskriver manniskor omkring dig, inklusive deras kanslor.
Scene: En experimentell funktion fér att beskriva omgivningen omkring dig.

Light: Generera en horbar ton som motsvarar ljusstyrkan i din omgivning

Color: Beskriver den upplevda fargen.

Handwriting: Laser upp handskriven text.

Recognize Images In Other Apps: Beskriver bilder pa din telefon.

Seeing Al App from Microsoft



https://www.microsoft.com/en-us/ai/seeing-ai

Soundscape

Ljudbaserad teknik for att skapa en rikare medvetenhet om sin omgivning

Ladda ner Microsoft Soundscape fran App Store

Video: Microsoft Soundscape: A Map Delivered in 3D Sound - YouTube

Microsoft Soundscape - Microsoft Research



https://apps.apple.com/us/app/microsoft-soundscape/id1240320677?ls=1
https://www.youtube.com/watch?v=fiu4eecCqTY
https://www.microsoft.com/en-us/research/product/soundscape/

Har kan ni hitta mer:

« Samlingsplats av funktioner och hjalpmedel for personer som
ar blinda eller har nedsatt syn: Microsoft Accessibility Vision
Features (office.com)

« Hjalpmedel i Microsoft Teams: Accessibility support for
Microsoft Teams - Office Support

* Anvand skramlasare for Office appar: Use a screen reader and
keyboard shortcuts with Office apps (microsoft.com)



https://sway.office.com/Ly8j3ZydUSwhOdfo
https://support.microsoft.com/en-us/office/accessibility-support-for-microsoft-teams-d12ee53f-d15f-445e-be8d-f0ba2c5ee68f
https://support.microsoft.com/en-us/topic/use-a-screen-reader-and-keyboard-shortcuts-with-office-apps-4aba5a56-f80c-4a6b-a584-d0f415471617?ui=en-us&rs=en-us&ad=us

Changing how we deliver support
Our responsibility extends beyond getting products out the door

Q Technical support for customers with

disabilities
Disability @ Available in 16 markets and in English,
Answer Desk French, and Spanish
(DAD) @ Call, chat, American Sign Language, Disa b|||ty Answer
or Be My Eyes app
Desk Playbook

aka.ms/DisabilityAnswerDesk

How to build an

AR Accessibility support for | __ inclusive support team
organizations, businesses, and schools for your customers with
Er.1ter|.opse =[=5] Assist with accessibility questions for - disabilities
Disability Microsoft products and services
Answer Desk 2 o
(eDAD) Request product accessibility

conformance reports

aka.ms/eDAD


https://www.microsoft.com/en-us/Accessibility/disability-answer-desk?activetab=contact-pivot%3aprimaryr9
https://support.microsoft.com/en-us/accessibility/enterprise-answer-desk

Accessibility in Action digital badge

Create excitement about building accessible experiences for everyone

Earners of badge have
demonstrated knowledge in:

Accessibility Fundamentals

. ' inclusive cultur . . -
Creating an inclusive culture training series and badge

* Implementing accessibility best
] practices
I

Learn how to create
experiences that are
accessible for people of all
abilities

2

* Presenting inclusively

* Hosting inclusive events

aka.ms/AccessibilityFundamentals



https://docs.microsoft.com/en-us/learn/paths/accessibility-fundamentals/
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